Printing Certificates from My Learning Plan

Click on My Portfolio to review your
list of events to select the event you
want to print a certificate.

OR -

Click on MANAGE to the left of the

event to open the detail of the event.
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Scroll to the botton of the event
details to the Actions Section.

On the right side click on PRINT
CERTIFICATE.

Click OPEN FILE to see the Certificate
and Print
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